2017-2018
Griffin Middle School

Business and Computer Science I, Grade 6
Teacher: Faye Yost





Phone Number: 678-842-6917 ext. 1153

*Email: faye.yost@cobbk12.org 



Blog: http://griffinbusinessed.weebly.com/ 
(best way to contact me)





Course Description: 

Students will be introduced to the principles of computer science, basic keyboarding skills, Internet safety and usage, and computer applications. Students will explore how personality traits and personal values align with career choices and will develop a career plan. Personal, professional, and ethical standards of behavior for the workplace will be examined and reinforced in the classroom.  Students will also gain an understanding of concepts and processes associated with sound personal finance and entrepreneurship.
Course Content:
Computer Fundamentals

Students will be introduced to the basic computer components and the safe utilization of

computer equipment.

Careers

Students will utilize tools available to explore career planning and personal development.

Keyboarding and Ergonomics

Students will develop and apply keyboarding skills utilizing current technology.

21st Century Skills
Students will demonstrate employability skills such as working on a team, problem solving, and organizational skills.

Introduction to Computer Applications

Students will understand and apply basic skills in word processing, spreadsheet, database,

desktop publishing, and multimedia presentation software.

Internet Safety

Students will examine the professional, ethical, and safe issues involved in the use of the

Internet.

Entrepreneurship

Student will demonstrate an understanding of concepts and processes associated with successful entrepreneurial performance.  Students will be able to explain the fundamental concepts of business ownership.
Materials Needed:

· Folder and Notebook Paper

· Writing Utensil (Pencil or Pen)
· Flash drive

Grading Scale

· A = 90 and above  

· B = 80 – 89 

· C = 74 – 79 

· D = 70 – 73 

· F = 69 and below

70%
Summative Assessments (Unit Tests, Projects, Presentations)

30%
Formative Assessments (Classwork/Homework, Participation, Quizzes) 

Grade Recovery: 

Grade recovery will be permitted on summative assessments only. The purpose of grade recovery is to give the student an additional opportunity to show that he/she has mastered the standards of the course. The following rules will apply for this process.

· To be eligible to take the retest, students must complete a process of remediation, including but not limited to Saturday School, before and/or after-school tutoring, test analysis, or on-line remediation.  The method of remediation will be determined by your teachers.

· Only one retest is permitted per summative assessment.  

· The retest will not be the same as the original.

Late Work Policy: 

For every day an assignment is late, teachers may deduct a total of 5 points per day, up to 5 days that an assignment is late.  If after the fifth day the assignment still has not been turned in, the student will receive a zero until they make up the work.  Students with zeros may be required to attend Saturday School for grade recovery, or before and/or after-school tutoring.

Make Up Work for Absences: 

Students who are absent when an assignment is made will be given the same number of days to complete the make-up work as they were absent, not counting the day of return.  Make-up of graded work will be as scheduled with the teacher.  Students have until five (5) days prior to the end of the grading period to turn in missing work.  Assignments made or announced prior to a student’s absence, including tests/quizzes, that are due on the day of the student’s return will be due at that time.  (Quizzes and tests will be taken with class.)  Homework and any other make up work will be accepted according to school policy. Students are responsible for requesting and following through on make- up work, not the teacher!!
Academic Integrity:

Students caught cheating or allowing someone else to cheat off their work will be given a zero on the assignment as well as a detention with me to re-do their work.  Detentions will be held before school (8:00 -8:50 am) in my classroom. A grade of no more than a 75% will be awarded for the assignment
Course Expectations:

· Enter quietly and sit in your assigned seat.  Begin the “Opening Warm Up” assignment listed on the white board.

· Work only on the computer assigned to you, and type on the keyboard only when working on an assignment.

· Workstation must be cleaned and materials returned to proper places before being dismissed.

· The Internet is to be used only when given a specific assignment.  Do not get on any Internet website unless the teacher has given you permission.  
· We will be using Schoology, a learning management program, for delivering and collecting parts of the course content.   Students were given a Code of Conduct to review with you.  Signatures from students and parents were required and it should have been returned to me.
· BE Here, BE Ready and BE Respectful every day.

Consequences for Misbehavior:

1st Time – Warning and possible seat re-assignment
2nd Time – Phone parent/guardian

Please note:  Depending on behaviors in other classes, an infraction in my class may also result in silent lunch, detention, intervention, pod isolation, referral or ISS (in school suspension). 

My Blog: 
My blog will be updated daily.  Please check teacher blogs for missing assignments, interactive activities you can do at home, classwork, and any other materials your teachers deem necessary to ensure your mastery of the content standards.  These blogs are an added benefit for you, the student, to ensure you are receiving every tool possible to help you succeed.  If you are absent, please check your teacher blogs first for the work you missed.  Please use your teacher blogs regularly.
Procedures for Conference Requests or Questions: 

A parent-teacher-student conference may be scheduled by emailing Mrs. Yost:  Faye.Yost@Cobbk12.org.
Please sign and return the portion below the dotted line:

_______________________________________________________________________________________
I have read and understand the 2017-2018 Business and Computer Science I Syllabus: 

Student (print) ___________________________________________ 

Student (sign) __________________________________________Date:_______________
I have reviewed the 2017-2018 Business and Computer Science I Syllabus with my student:
Parent/guardian (print) __________________________________________________________________ 

Parent/guardian (sign) ______________________________Date:_________________________________
Parent/guardian email:___________________________Parent Cell:_______________________________

