2017-2018
Griffin Middle School

Introduction to Business and Technology (IBT) Grade 8
Teacher: Faye Yost





Phone Number: 678-842-6917 ext. 1153

*Email: faye.yost@cobbk12.org 



Blog: http://cobblearning.net/fyost/
(best way to contact me)





Remind 101: https://www.remind.com/join/fyos (Sign up with your name AND your cell phone number or email address)
Course Description: 

Introduction to Business & Technology is the foundational course for Administrative Support, Small Business Development, and Human Resources Management pathways. The course is designed for high school students as a gateway to the career pathways above, and provides an overview of business and technology skills required for today's business environment. Knowledge of business principles, the impact of financial decisions, and technology proficiencies demanded by business combine to establish the elements of this course. Emphasis is placed on developing proficient fundamental computer skills required for all career pathways. Students will learn essentials for working in a business environment, managing a business, and owning a business. 
The intention of this course is to prepare students to be successful both personally and professionally in an information-based society. Employability skills are integrated into activities, tasks, and projects throughout the course standards to demonstrate the skills required by business and industry. Competencies in the co-curricular student organization, Future Business Leaders of America (FBLA), are integral components of both the employability skills standards and content standards for this course.   
Various forms of technologies will be highlighted to expose students to the emerging technologies impacting the business world. Professional communication skills and practices, problem-solving, ethical and legal issues, and the impact of effective presentation skills are taught in this course as a foundational knowledge to prepare students to be college and career ready. Introduction to Business & Technology is a course that is appropriate for all high school students. After mastery of the standards in this course, students should be prepared to earn an industry recognized credential: Microsoft Office Specialist for Word Core Certification.  Admission to this course required administration approval.

Students successfully passing this course will be given high school credit for the course. 

Course Content:
	Employability Skills
	Technology

	Word Processing
	Leadership and Management

	Marketing
	Communication Skills

	Entrepreneurship
	Accounting

	Risk Management
	Money Management and Financial Institution

	Human Resources and Business Law
	Future Business Leaders of America


Materials Needed:

· Folder and notebook paper
· Writing Utensil (Pencil or Pen)

Grading Scale and Grading
· A = 90 and above  

· B = 80 – 89 

· C = 74 – 79 

· D = 70 – 73 

· F = 69 and below

70%
Summative Assessments (Unit Tests, Projects, Presentations)

30%
Formative Assessments (Classwork/Homework, Participation, Quizzes) 

Grade Recovery: 

Grade recovery will be permitted on summative assessments only. The purpose of grade recovery is to give the student an additional opportunity to show that he/she has mastered the standards of the course. The following rules will apply for this process.

· To be eligible to take the retest, students must complete a process of remediation, including but not limited to Saturday School, before and/or after-school tutoring, test analysis, or on-line remediation.  The method of remediation will be determined by your teachers.

· Only one retest is permitted per summative assessment.  

· The retest will not be the same as the original.

Late Work Policy: 

For every day an assignment is late, teachers may deduct a total of 5 points per day, up to 5 days that an assignment is late.  If after the fifth day the assignment still has not been turned in, the student will receive a zero until they make up the work.  Students with zeros may be required to attend Saturday School for grade recovery, or before and/or after-school tutoring.

Make Up Work for Absences: 

Students who are absent when an assignment is made will be given the same number of days to complete the make-up work as they were absent, not counting the day of return.  Make-up of graded work will be as scheduled with the teacher.  Students have until five (5) days prior to the end of the grading period to turn in missing work.  Assignments made or announced prior to a student’s absence, including tests/quizzes, that are due on the day of the student’s return will be due at that time.  (Quizzes and tests will be taken with class.)  Homework and any other make up work will be accepted according to school policy. Students are responsible for requesting and following through on make- up work, not the teacher!!
Academic Integrity:

Students caught cheating or allowing someone else to cheat off their work will be given a zero on the assignment as well as a detention with me to re-do their work.  Detentions will be held before school (8:00 -8:50 am) in my classroom. A grade of no more than a 75% will be awarded for the assignment.

Course Expectations:

· Enter quietly and sit in your assigned seat.  Begin the “Opening Warm Up” assignment listed on the white board.

· Work only on the computer assigned to you, and type on the keyboard only when working on an assignment.

· Workstation must be cleaned and materials returned to proper places before being dismissed.

· The Internet is to be used only when given a specific assignment.  Do not get on any Internet website unless the teacher has given you permission. 
· We will be using Schoology, a learning management program, for delivering and collecting parts of the course content.   Please review and sign the attached Code of Conduct with your child and return with this signed syllabus. 
· BE Here, BE Ready and BE Respectful every day.

Consequences for Misbehavior:

1st Time – Warning and possible seat re-assignment
2nd Time – Phone parent/guardian

Please note:  Depending on behaviors in other classes, an infraction in my class may also result in silent lunch, detention, intervention, pod isolation, referral or ISS (in school suspension). 
My Blog: 
My blog will be updated daily.  Please check teacher blogs for missing assignments, interactive activities you can do at home, classwork, and any other materials your teachers deem necessary to ensure your mastery of the content standards.  These blogs are an added benefit for you, the student, to ensure you are receiving every tool possible to help you succeed.  If you are absent, please check your teacher blogs first for the work you missed.  Please use your teacher blogs regularly.
Procedures for Conference Requests or Questions: 

 Please email Mrs. Yost at  Faye.Yost@Cobbk12.org.
Please sign and return the portion below the dotted line:

__________________________________________________
I have read and understand the 2017-2018 IBT Syllabus: 

Student (print) ___________________________________________ 

Student (sign) ___________________________________Date:______

I have reviewed the 2017-2018 IBT Syllabus with my student:
Parent/guardian (print) _______________________________________ 

Parent/guardian (sign) ______________________________Date:_______

Please print clearly…

Parent/guardian email:________________________Parent Cell:_________
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